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1. INTRODUCTION
JSS Private School recognizes their legal responsibilities to ensure the continuing health, safety and
welfare of employees, pupils and any other persons affected by their arrangements.
The purpose of this document is to provide an effective framework for the systematic identification of
hazards and control of risks, in order to create a safe environment in which to work and learn. It is
recognized that this can only take place if commitment to health and safety starts at the most senior level and
is actively supported/promoted by all levels of staff.
It is a requirement that all staff is aware of and follow both the UAE‟s local laws of safety and guidance
where it applies, and the school local policy, which addresses specific local situations, such as the
development and delivery of curriculum and pastoral care of the children and staff. The schools regard
compliance with statutory requirements as a minimum and seek to achieve the highest practical standard
possible in all aspect of health, safety and welfare, seek to achieve the highest practical standard possible in
all aspects of health, safety and welfare.
The management will consult with individuals before allocating particular health and safety functions. They
are also committed to the provision of sufficient resources, information and training for all staff to implement
the provisions of the policy.
Staff is encouraged to call on expert advice to determine risks and establish precautions to deal with them.
Arrangements have been made to monitor and evaluate this policy together with the safety management
structure within the school.
This policy, and reference to the arrangements that are part of this policy, will be given to every employee;
their acceptance and compliance will be a condition of their continuing employment. Any breeches of this
policy will be dealt with under the disciplinary procedure.
In administering this policy, we recognize the duty not to treat a disabled child or adult less favorably and
the duty to make reasonable adjustments.

2. AIMS AND OBJECTIVES
The aim of this policy is to ensure that all reasonably practical steps are taken to ensure the health, safety
and welfare of all persons using the premises or engaged in activities under the school‟s control. To achieve
this, we aim:


To establish and maintain a safe and healthy working environment throughout the school;



To establish and maintain safe working procedures amongst staff and pupils;



To make arrangements for ensuring safety and absence of risks to health in connection with the use,
handling, storage and transport of articles and substances;



To ensure the provision of sufficient information, instruction and supervision (to all those working
on site or elsewhere), so that they may avoid hazards and to contribute positively to their own safety
and health at work and that of those for whom they have a special duty of care or responsibility, and
to ensure that they have access to health and safety training as and when it is required;



To maintain a safe and healthy place of work with safe entrances and exits;
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To formulate effective procedures for use in the case of fire and other emergencies and for
evacuating the school premises;



To lay down procedures to be followed in the case of accident;



To provide and maintain adequate health and welfare facilities.

3. RESPONSIBILITIES
MANAGEMENT
The management of the School has the overall responsibility for all matters concerning Health, Safety and
Welfare of employees, and other persons who may be affected by their Policy and arrangements both on and
off the site.
In particular they are to:


Undertake to set out the terms of reference for the establishments‟ Health, Safety and Welfare
Policy; to maintain the premises, activities and facilities free of hazards which are within their
control or authority in order to keep risks to the minimum. They will inspect the premises annually
with the schools Health and Safety representatives to monitor its effectiveness and adequacy;



Require the Principal and staff to implement the Policy and to provide an annual report on the
performance of the Policy;



Determine and approve an annual Health and Safety plan, delegating duties as necessary for the
proper implementation of the policy and plan;



Determine and plan the budgetary provision for expenditure on Health, Safety and Welfare: training,
supervision, preventive maintenance and repair, risk assessment and such other arrangements as they
consider necessary;



Consult with employees and their representatives on all matters affecting their Health, Safety and
Welfare, and the delegation of duties;



Institute disciplinary action or sanction as may be necessary to ensure full compliance with the
Policy and the proper performance of duties by all employees.

THE PRINCIPAL
The Principal is responsible to the management and has general responsibility for the satisfactory
performance of functions delegated to others. The Principal will:


Be responsible overall for the implementation and review of safety policy and its arrangements and
for the progress and fulfillment of safety planning and strategy agreed with senior staff, the Safety
Management Committee and at the direction of Governors;



Be the focal point for day-to-day references on safety and give advice or indicate sources of advice;



Co-ordinate the implementation of the approved safety procedures in the school as they may be
delegated to other members of staff;

Health and Safety Policy

Page 3



Maintain contact with outside agencies able to offer expert advice;



Bring this Policy and arrangements to the notice of all staff, including new employees, contractors,
temporary staff, agency staff, work experience students and supply teachers;


1.
2.
3.
4.

Maintain records of:
competent persons and areas of responsibility, and validity of current training;
training of competent persons;
health, safety and welfare inspections and relevant checklists;
completed assessments



Identify „specialist‟ staff able to conduct risk assessments in their own areas of expertise and require
periodic comments and reviews as may be necessary;



Take action immediately to control risks arising from identified hazards and stop any practices or
the use of any plant, tools, equipment, machinery, etc. they consider to be unsafe until satisfied as to
theirsafety;



Make recommendations to the Authority for additions or improvements to plant, tools, equipment
and machinery, etc. which are dangerous or potentially so. In addition, purchasing shall be controlled
and conducted through approved/reputed suppliers to ensure that purchases meet safety
requirements;



Make or arrange for inspection of premises, places of work and working practices on a regular basis
to ensure that they are kept informed of hazards and hazardous situations, and review from time to
time:
1. provision of first aid in the school;
2. contingency arrangements and make recommendations for improving the procedures laid down;



Review regularly the dissemination of information concerning the school safety procedures and
requirements necessary for these to function;



Recommend necessary changes and improvements in welfare facilities.



Make arrangements to identify hazards, assess risks and institute necessary controls on risks arising
from unavoidable hazards in a programme of general risk assessments.

ALL THE EMPLOYEES
“It shall be the duty of every employee while at work:


To take reasonable care for the health and safety of himself and any other persons who may be
affected by his or her acts or omissions, and;



As regards any duty or requirement imposed upon his employer or any other person or under any of
the relevant statutory provisions to co-operate with him so far as is necessary to enable that duty or
requirement to be performed or complied with.



No person shall intentionally or recklessly interfere with or misuse anything provided in the interests
of health, safety or welfare in the presence of any relevant statutory provisions in order for these laws
to be observed and that the responsibilities to pupils and other visitors to the school are carried out”.
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ALL employees are expected to:


Know the safety measures and arrangements to be adopted in their own working areas and to ensure
that they are applied;



Observe standards of dress consistent with safety and/or hygiene;



Exercise good standards of housekeeping and cleanliness;



Know and apply the emergency procedures regarding fire and first aid.



Use and not willfully misuse, neglect or interfere with things provided for his/her safety or others‟ safety;



Co-operate with other employees in promoting the improved safety procedures in their school;



Co-operate with the appointed safety representative and the enforcement officer of the Health and
Safety Executive of the Public Health Authority;



Ensure that substances hazardous to health are stored, clearly labeled in locked cupboards that are not
accessible to children and that everyone wears appropriate clothing to use such substances ;



Report immediately any failure to comply with this policy to the Principal who will then initiate
appropriate and remedial action. If it proves impossible for the Principal to resolve the matter, they
will then report the matter to the management;



Ensure that, where their duties may require it, their car insurance covers them to carry pupils to
hospital in an emergency and that they do not travel unaccompanied or without a qualified first aider
in attendance as may be necessary.



Staffs are expected to ensure safe working practice within an educational setting.

THE HEALTH AND SAFETY CO-ORDINATOR
Without detracting from the overall responsibility of the Principal, the Health and Safety Coordinator will
report to the Principal and act as a focus for communication on hazards with the responsibility to promote and
improvestandards of safe working and the safety culture on a day-to-day basis. In addition, he/she will:


Arrange for and organize such Health and Safety training as may be required;



Make available information on hazards as may arise or be involved in the workplace;



Make termly inspections to ensure that a safe and healthy environment is maintained;



Prepare reports on the progress of the safety plan agreed with senior staff and integrated into the
teaching and other work programmes;



Review First Aid Book and Incident Report Forms and complete action required.



Maintain such statutory notices, registers and precautionary signs as may be required (or requested);



Liaise with any appointed or „other‟ health and safety specialists, the Safety Committee and any
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contractors on site to make information available to them and co-ordinate Health, Safety and Welfare
arrangements;


Programme necessary re-assessments as recommended by assessors;



Ensure the Safety Policy document is reviewed annually;



Review First Aid Book, Borough Incident Report Forms and medical records twice in a term.

The Principal and Safety Coordinator will liaise together with the Competent Safety Advisor to ensure
adequate provision of resources, staffing, funding, materials and equipment (and that these are made
available within available resources) to meet the requirements of Health and Safety at Work, other safety
regulations and relevant legislation as may be applicable throughout the school and in other areas of
responsibility off site.
The requirements of the Management of Health and Safety Regulations will be adhered to, and guidance that
may be issued by the local government or any other authoritative body in relation to these and other
applicable regulations.
THE MEMBERS OF STAFF HOLDING POSTS OF SPECIAL RESPONSIBILITY
These staff shall:
 Have a general responsibility for the application of the Authority‟s and the School‟s Safety Policy to
their own department or area of work and are directly responsible to the Principal to determine and
apply appropriate safety measures and procedures within that department/area of work. Advice or
instructions given by the Authority and the Head including the relevant parts of this Statement shall
be observed;


Where necessary, establish and maintain safe working procedures including arrangements for
ensuring as far as is reasonably practicable, safety and absence of risks to health in connection with
the use, handling, storage and transport of articles and substances, e.g. chemicals, boiling water,
duplicating fluid, guillotines.



Resolve any health and safety problem that may be reported to them as referred to the Principal any
of these problems for which they cannot achieve a satisfactory solution within the resources available
to them;



Carry out a regular safety inspection of the activities for which they are responsible and where
necessarysubmit a report to the Principal;



When requested to do so, carry out a risk assessment of the activities for which they are responsible
andsubmit a report of these to the Principal and the management;



Ensure as far as is reasonably practical the provision of sufficient information and instruction,
training and supervision to other employees and pupils to avoid hazards and contribute positively to
their own safety and health at work;



Where appropriate, seek the advice and guidance of the relevant advisor or officer of the Authority;



Propose to the Principal, the requirements for safety equipment and additions or improvements to plant,
tools, equipment or machinery which are dangerous or potentially so.
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CLASS STAFF
The safety of children in classrooms, the Hall, the Trail and workshops is the responsibility of class teachers.
Teachers have traditionally carried responsibility for the safety of pupils when they are in their charge. If for
any reason (e.g. in condition or location of equipment, the physical state of the room or the split of a class for
practical work) a teacher considers he/she cannot accept this responsibility, he/she will discuss the matter
with the Principal before allowing the practical work to take place. Class teachers are expected to:


Exercise supervision of the pupils and to know the emergency procedures in respect of fire, bomb
scare and first aid and to carry them out;



Know the special safety features to be adopted in their own special teaching areas and to ensure that
they are applied;



Give clear instructions, warnings and information on hazards as often as necessary;



Follow safe working procedures personally;



Call for protective clothing, guards, special safe working procedures, etc. where necessary;



Make recommendations to their Supervisor or Academic Coordinator on safety equipment and on
additions or improvement to plant, tools, equipment or machinery which are dangerous or potentially
so;



Be aware of school guidance on taking children out of school;



Provide opportunities for children to discuss appropriate health and safety issues;



Incorporate safe working methods into the teaching practices and conduct of all activities in their
control.

STUDENTS
The students are expected to:


Conduct themselves in an orderly manner in line with the schools „Golden Rules‟.



Exercise personal responsibility for the safety of themselves and classmates, including standards of
dress consistent with safety and/or hygiene. This would preclude unsuitable footwear, and clothing,
sharp implements, knives and other equipment considered dangerous, e.g. rings, earrings (except
stud earrings), necklaces, other forms of jewellery;



Observe all the safety rules of the school and in particular the instruction of teaching staff given in an
emergency;



Use and not willfully misuse, neglect or interfere with the things provided for their safety.

CARETAKER AND SITE CONTROLLERS
Aside from their general responsibilities as employees to work safely and to protect the safety of others, their
main responsibilities are to:
 Set a personal example;


Be familiar with the Regulations and other legislation applicable to the work on which they and their
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staff or contractors are engaged and to insist that those Regulations are observed;


Incorporate safety and health instructions in routine orders and see that they are obeyed;



Restrain employees, and others under their direction, from taking unnecessary risks;



Ensure that new employees particularly contractors, self-employed persons, temporary staff or
agency staff receive instruction on and understand safety and health precautions before beginning
work;



Commend staff who, by action or initiative, eliminate hazards;



Discourage horseplay and reprimand those who fail to consider their own well-being and that of
others around them;



Report defects in plant or equipment, or any obvious health risks for remedy;



Maintain clear unobstructed passages throughout the premises, free from slipping, tripping hazards;



Maintain a high standard of housekeeping so as to prevent the accumulation of rubbish and dirt;



Receive defect and maintenance reports and requests and institute necessary action;



Erect safety warning signs and maintain the effectiveness of guards and safety devices;



Arrange for the proper maintenance, testing, and certification of plant, installations and machinery
and arrange for periodic statutory or specialist examination and certification of;
- electrical equipment, both fixed and portable;
- ladders or scaffolds and access equipment;
- pressure vessels and their systems and controls;
- lifting equipment, hoists, etc.;
- vehicles



Ensure that no new machinery or equipment is installed for use or connected unless properly
documented with drawings and instructions on potential health and safety hazards and safe operating
procedures – with particular attention to contingency planning for its failure of breakdown, loss or
damage, etc.;



Supervise storage, consignment and safe disposal of waste and special waste.

VISITORS
Visitors and parents must report to the front office and sign the appropriate „visitors book‟ on arrival. Visitors
should be instructed to wear the badges issued to them. They must also sign out.
Regular visitors and other users of the premises, e.g. delivery men from specific companies, should be
required to observe the safety requirements of the school. In particular, parents helping out in the school
should be made aware of the school‟s safety arrangements applicable to them through the teacher to whom
they are assigned. When premises are used for other purposes not under the direction of the Principal, the
person in charge of those activities for which the premises are in use will have responsibility for undertaking
a risk assessment and agreeing with the Principal, safe practices and suitability of the accommodation. The
school will require reasonable evidence of their competence and ability to maintain safe conditions.
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4. PET ANIMALS
Pet animals will not be brought onto the school premises at any time and owners will be challenged if seen
with pets in the school grounds. It is not acceptable for dogs to be tied to railings just outside the school
premises as they can become distressed and may snap at a child entering or leaving the school.

5. SMOKING
The school, the playground and the area near the entrances are all no smoking sites. Any parent /visitor
caught smoking on the grounds will be challenged. Staff should not smoke outside the school entrance.

6. KEEPING FIT AND HEALTHY
As a healthy school we encourage children to be healthy: Healthy options at lunch times
 Accessible drinking water
 Walking to School; School Travel Plan
 A Full PE Curriculum
 After School Sports/Fitness Clubs
 Leaflet for parents on keeping children healthy
 On birthdays as an alternative to sweets and cakes, children are encouraged to bring in a
healthyoption or donate a book to the class.

7. ARRANGEMENTS FOR HEALTH AND SAFETY SUPERVISION OF STUDENTS
Students are supervised on the site from 7.50 a.m. until 3.40 p.m. No supervision or responsibility is taken
for children on site outside these hours unless they are undertaking an activity approved by the school.


Children will not use any playground apparatus before or after school (unless with the prior approval).



Children will be supervised during break times and lunch times and must adhere to the school‟s safety
regulations for pupils at all times.



Children who arrive after 8:00 a.m. must report to the office.



Teaching staff are advised by their professional association not to administer medicine.



Children must take responsibility for walking calmly around the school. Children will be supervised
by an adult in the classroom. During wet breaks an adult/s will supervise the classrooms in each year
group.



When using the gymnasium, the children will wear appropriate clothing – shorts and a T-shirt (which
will not be over-large and baggy). Children should do gym activities in shoes. Within the gymnasium
pupils are not allowed on any apparatus except under the instruction of the teacher in charge. Staff
must ensure that all apparatus is correctly erected before allowing children to use it. The activities
on the apparatus will only be those instructed by the staff in charge. Staff must ensure that they have
a clear view of all children using apparatus at all times. They will never turn their back whilst
children are on the apparatus. Before dealing with any incident or accident, the teacher will stop all
children working and make sure that they are off the apparatus. This procedure will be rehearsed so
that children are familiar with it.



No child will be in the car parking area at any time without close adult supervision.
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Health and safety in the Early Years is paramount. The children do many hands on practical
activities in the six areas of learning, to gain concepts and skills. In both Nursery and Reception,
activities will be designed and structured following the Health and Safety practices.

8. CONTRACTORS
Outside contractors working on educational premises are required to ensure safe working practices by their
own employees and must pay due regard to the safety of all persons using the premises. They must be
insured for Public Liability. Where the contractor creates hazardous conditions and refuses to eliminate them,
the principal or substitute shall take appropriate action to prevent persons in his/her care from risk of injury.
All staff are reminded not only of the provisions of the Health and Safety At Work Act but also of their own
duties. Contractors must conduct themselves in a safe way, place their vehicles or equipment so that they will
not pose a safety hazard to children and must stop work as necessary during playtimes when children are
likely to be around areas of work. All hazardous areas must be barriered off by contractors.

9. PROVISION OF FIRST AID
A First-aid box is provided in the Welfare Room. These will be checked and replenished regularly by the
Welfare Assistants. Registered First Aiders are as listed in Staff Handbook.
Emergency Procedures: Illness or accident: If anyone should become ill or suffer injury as a result of an
accident, the procedures below will be followed:


Simple first aid will be rendered but only as far as knowledge and skill permits. The patient will be
given all reassurances and, if absolutely necessary, removed from danger. The Welfare Room is
situated near the playground. The Welfare Assistant, and those trained in first aid, must be summoned
to all circumstances where first aid is necessary.



If treatment beyond simple first aid is necessary for children, an ambulance will be called first and
thenparents advised of the situation.



For injury to an adult, immediate first aid may be given or, where necessary, the person be
transported to hospital or in an emergency an ambulance called. No person will travel to a casualty
department of the hospital unaccompanied.

Accident Reporting and Investigation: All accidents to pupils must in the first instance be reported to an
appropriate Welfare Assistant. The school will ensure that a First Aider is on the premises at lunchtimes.
Serious accidents involving injury should be recorded in full detail as soon as possible on a Borough
Accident Form (obtainable from the office/welfare) by the person who was first on the scene and, where
necessary, detailed statements obtained from witnesses. The forms will also be signed by a Welfare Assistant
and passed to the Principal for counter - signature. The Principal will investigate the accident as necessary. The
forms must be completed for all accidents to pupils, employees and members of the public. (For employees an
entry must also be made in the staff accident register.) Schools are obliged to report accident injury to staff
involving more than three day‟s absence –including holidays and weekends.
MINOR ACCIDENTS MUST BE
 Recorded in the Incident Report Book which is kept in the office;


If appropriate the parents are either informed immediately or a note is sent home with the child.
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In the case of an accident during a day trip the following procedures should be followed:
 If injuries are minor, they should be dealt with by an accompanying member of staff. All staff in
charge of a school day trip must carry a first-aid kit to deal with such incidents. Such incidents should
be reported as for Minor Accidents above once the party has returned to school.


If treatment beyond simple first aid is necessary for a child, a member of staff should accompany the
child either back to school to notify a parent of sickness, or in an ambulance to hospital in the case of
emergencies. Such accidents should be reported as for Serious Accidents above once the party has
returned to school.



Children‟s names and emergency telephone numbers for contacting parents are kept in the office and
are to be updated periodically.

10. EMERGENCY PROCEDURE AND ADDITIONAL ARRANGEMENTS
Fire and Emergency Procedure: It is the duty of all members of staff to carry out the procedures as laid down by
the Schools‟ fire drills.
Special arrangements may need to be made for individual children with particular medical conditions when the
need arises.

11. ROAD AND RAIL SAFETY
The school will:


Remind parents regularly of their duty to obey the parking restrictions in the parking area of the schools;

12. HYGIENE
The school will:


Encourage a high standard of personal hygiene for all staff and children. This includes teaching all
children to wash their hands after using the toilet and the provision and maintenance of suitable
facilities for this;



Provide sanitary disposal equipment in the ladies‟ toilets and disabled facility, which will be
serviced
regularly by an external contractor.



Arrange regular inspections of the drinking fountains;



Drain and cleanse/chlorinate periodically the water supply storage tanks and pipework.



If a child needs to have their clothes changed for any reason, this will be carried out or supervised
bythe Welfare Assistant. The parents will be notified of what has happened.
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13. SCHOOL TRIPS
Staffs who organize school/year group/class trips will complete the relevant risk assessments prior to the
visit. These will be given to the Principal/Deputy in plenty of time. This will entail the key organizer and
other staff, if necessary, visiting the chosen location to gain prior knowledge and to help them complete the
risk assessment.(Copies of the forms are in the staff handbook)***
The insurance form will also be completed and given to the admin staff to send to the

14.ACTION DURING VIRUS OUTBREAK (PANDEMIC)
For the health and safety of students, staff and JSS community following steps taken before and during
the pandemic-:
DURING SCHOOL TIME – BEFORE LOCK DOWN


Regular temperature check for the staff specially (driver, bus monitor, cleaners etc)



Installation of hand sanitizers around the school



Stopped the school canteen as a safety measure



Use of alcohol based cleaning materials as directed and guided by MOH or KHDA



Equipped clinic with surgical mask, N-97 mask and isolation room (by keeping
preparation of emergency)



Regular training programme for hygiene and safety measures (hand wash) across the school
forall phases and staff



Intensive cleaning programme of school during school time and after the school



Regular communication maintained with parents for ensuring their and students safety.



Made JSS families aware about the situation with the reliable information passed by MOH
and KHDA



Kept the communication firm with all to avoid rumors and relied on reliable source of
information like MOH and KHDA for guidelines and confirmation

DURING ONLINE LEARNING - SCHOOL LOCK DOWN


Kept the learning as ongoing maintaining the continuity and momentum.



Evening wellbeing sessions (YOGA) are conducted for families daily.



Innovative Time table with a break after each learning session to avoid continuous screen
time.Also provided learning space in class.



Regular thrive diet and stretching time is given during regular interval of online learning sessions



Physical education, art, dance, music sessions are conducted on regular basis to ease the load
of students and for health benefits. These activities ensure student well being.



Students are being motivated toward health, recreation and creative thinking through
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weeklychallenges


Communication with students and families are maintained regularly through scheduled
meeting in Teams.



Assembly and Circle time provide students a platform to be socially connected



Motivational talks, address by experts on health and safety is given due importance



Manthan Online wellbeing session for parents and Round table for students of
determination parents are well appreciated programs of school



Thursday thrills for students and Councilor at a click, 121 are some other most
appreciatedprograms conducted to ensure wellbeing and safety of students



Cyber safety talks are conducted and students behave with respect in class. Students are
well aware whom to contact if they have technical issues or need emotional support.



Students are trained and guided towards the online safety.

15. REVIEW OF THIS POLICY
The Governing Body will meet once a year to review the provisions made in this policy and to consider any
recommendations that may be made to improve the procedures laid down. Suggestions from any interested
party for new standards of health and safety are welcomed by the Governing Body.
Review of Emergency Procedures: From time to time it will be necessary for the Welfare Assistant, Health
and Safety Coordinator and Administrator to review the provision for first aid in the school and the
emergency regulations. Where necessary, recommendations should be made to the principal for improving
the procedures laid down. Pupils and staff should be familiar with all emergency arrangements.
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